
 

 
1 

 
 
 
 
 
 
 
 

 

 
 
 
 
 

  
 
 

Campus Expectations and Guidelines 
2021-2022 Academic Year 

 
 

 
  



 

 
2 

TABLE OF CONTENTS 
CAMPUS GUIDELINES AND EXPECTATIONS 4 

COVID-19 VACCINE MANDATE 4 

REQUIRED COVID-19 TESTING FOR EXEMPTIONS 4 

LIVESAFE APP 5 

DAILY SYMPTOM MONITORING REQUIREMENT 5 

SELF-ISOLATION OF PERSONS WITH COVID-19 6 

SELF-QUARANTINE OF PERSONS EXPOSED TO COVID-19 8 

CONFIRMED COVID-19 CASES 10 

PERSONAL SAFETY PRACTICES 10 

USE AND CARE OF FACE MASKS 12 

GUIDANCE FOR SPECIFIC SCENARIOS 15 

TRAVEL 16 

VOLUNTEERS, VISITORS, AND VENDORS 16 

POLICY VIOLATIONS 17 

IMPORTANT CONTACTS 18 

HEALTHCARE RESOURCES 19	

  



 

 
3 

Dear Students, 
 
We are excited to welcome you 
to campus! This guide contains 
the policies and procedures 
that Laguna College of Art + 
Design has implemented in 
response to the COVID-19 
pandemic. The health, safety, 
and security of our community 
is of paramount importance to 
us and we ask that you carefully 
review this guide and reach out 
with any questions or concerns.  
 
Policies put forth are consistent 
with federal, state, and local guidelines. These include guidelines from the Centers for 
Disease Control and Prevention (CDC) and Cal/OSHA. It is important to note that as 
COVID-19 and the pandemic continues to evolve, so will our procedures. Please check 
with LCAD’s COVID Coordinator and the Dean of Students for current information if you 
are unsure. 
 
This guide will help all members of our community integrate back to campus life while 
maintaining health and safety. This guide applies to all LCAD students, faculty, and staff.  
 
For more information on LCAD’s Infectious Disease Pandemic Response Plan, please visit 
our website at https://www.lcad.edu/news/coronavirus-information
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CAMPUS GUIDELINES AND EXPECTATIONS 
Students, faculty, and staff are expected to fully comply with the policies, protocols, and 
guidelines outlined in this document as part of LCAD’s Campus Expectations and Guidelines. 
Please notify the COVID Coordinator (at COVID@lcad.edu) and the Dean of Students (at 
deanofstudents@lcad.edu) if you become aware of any violation of this policy on our campus. 
Violations will be reviewed, and corrective and/or disciplinary action will be taken, if needed. 
Students, faculty, and staff are asked to assist in identifying and determining hazards, along 
with reporting symptoms, cases, and close contacts, without fear of reprisal on campus. Any 
identified hazards should be brought up to the COVID Coordinator and the Dean of Students 
immediately. To report a COVID-19 question or concern, please contact the COVID Coordinator, 
or you may report it on the LiveSafe app by clicking “Report a COVID-19 Concern/Question.” All 
students, faculty, and staff are required to go through training and downloading the LiveSafe 
app. 
 

COVID-19 VACCINE MANDATE 
The COVID-19 pandemic continues to pose serious health risks to our community. 
Fortunately, there are now vaccinations readily available that have shown to be effective 
in protecting individuals from hospitalization and death caused by the COVID-19 virus. 
The Centers for Disease Control and Prevention (CDC) has declared that COVID-19 
vaccines are safe and effective, and everyone 12 years of age and older is now eligible to 
get the COVID-19 vaccination. 
 
Laguna College of Art + Design is committed to providing a healthy and safe learning 
environment for all members of our community, including our students, faculty, and 
staff. Guided by the latest information from the Centers for Disease Control and 
Prevention (CDC), the State of California, and Orange County Health Care Agency 
(OCHCA), commencing for the Fall 2021 term, LCAD has reopened its facilities. 
 
For the health and safety of the entire community, LCAD requires all students, faculty, 
and staff to be vaccinated against the COVID-19 virus before the start of the Fall 
semester. You may refer to the LCAD COVID Vaccination Policy Frequently Asked 
Questions for more details.  
 

REQUIRED COVID-19 TESTING FOR EXEMPTIONS 
Students, faculty, and staff who are not vaccinated and have been granted a medical or 
religious belief exemption are required to undergo COVID-19 testing weekly, in addition to 
wearing face masks while on campus. On-site testing is now available, and representatives 
from DLS Labs are on campus every Sunday and Monday to test students, faculty, and staff 
at the following times and locations: 
 

● Sundays from 10:00 AM - 11:00 AM outside the reception area on the Main 
Campus (2222 Laguna Canyon Road) 
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● Mondays from 2:30 PM - 3:30 PM outside the front desk of the Administration 
Building (2265 Laguna Canyon Road) 

 
Students, faculty, and staff can pre-register for testing by visiting this link: 
https://labportal.coronainfo.com/pre-register/lcad 
 
If your PCR test is negative, you may continue to attend classes and events at LCAD. If 
your PCR test is positive, you may not come to campus for any reason and must begin a 
period of self-isolation immediately. In this situation, contact the COVID Coordinator for 
direction. 
 
Lack of testing will be treated as a positive result. Your access to campus will immediately 
be restricted and you will not be permitted at LCAD until you have submitted proof of a 
negative PCR test. 

 

LIVESAFE APP 
Prior to coming to campus, students, faculty, and staff must download the LiveSafe app 
(available through the Apple App Store and the Google Play store). This app can be downloaded 
on your mobile device or can be accessed through a website address on a computer. Each day 
you plan to come on campus, you are required to answer the health assessment on the app. If 
you do not receive a green check mark indicating you are healthy, you may not come to 
campus.  
 
The app is called LiveSafe. To download the app, click on this link: Here 
If you are unable to download the app on your mobile device, you can access the health 
assessment through this link: Here 
 
The app also has some other great features within it, so please familiarize yourself with 
it. The health assessment should be completed each day you plan to come to campus. 
You will not be admitted into any classrooms or buildings without a green checkmark 
from the health assessment.  
 

DAILY SYMPTOM MONITORING REQUIREMENT 
Students, faculty, and staff must conduct symptom monitoring using the LiveSafe app 
each day before entering any of the LCAD campus facilities. You must be free of ANY 
symptoms that are potentially related to COVID-19 to be eligible to come to campus. 

At this time, these symptoms include one or more of the following: 

● Fever or chills 
● Cough 
● Shortness of breath or difficulty breathing 
● Fatigue 
● Muscle or body aches 
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● Headache 
● New loss of taste or smell 
● Sore throat 
● Congestion or runny nose  
● Nausea or vomiting 
● Diarrhea 

 
Do not come to campus if you are experiencing any of the above symptoms. Please 
contact the COVID Coordinator immediately. The COVID Coordinator will assess 
whether you are to undergo testing and self-isolation or return to campus. 
 
If you start to feel COVID-19 symptoms while on campus, you must go home and follow 
isolation procedures. Please inform the COVID Coordinator immediately. Seek medical 
attention if symptoms become severe, including persistent pain or pressure in the 
chest, confusion, or bluish lips or face. Updates and further details are available on the 
Centers for Disease Control and Prevention (CDC’s) webpage. For emergency services, 
call 9-1-1. 
 
According to the Centers for Disease Control and Prevention (CDC), individuals with 
certain conditions may have a higher risk for COVID-19 infection. Those conditions may 
include: 

● Older adults (aged 65 years and older) 
● People with HIV 
● Asthma (moderate-to-severe) 
● Chronic lung disease 
● Diabetes 
● Serious heart conditions 
● Chronic kidney disease being treated with dialysis 
● Severe obesity 
● Being immunocompromised 

 
If you have concerns about returning to campus due to a medical condition that places 
you in a high-risk group and wish to seek ADA Reasonable Accommodations for the Fall 
2021-2022 semester, please apply for accommodations by contacting our Disabilities 
Coordinator, Lisa Villanueva at: lvillanueva@lcad.edu 

 

SELF-ISOLATION OF PERSONS WITH COVID-19 
Please do not come to campus if you have been diagnosed with COVID-19. In accordance 
with Orange County guidelines, all Orange County residents and visitors who have been 
diagnosed with or are likely to have COVID-19, as defined below, shall immediately 
isolate themselves in their home or another residence under the following criteria, as 
applicable: 
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Individuals with COVID-19 symptoms or a positive COVID-19 test must notify the 
college immediately using the LiveSafe app or by emailing COVID@lcad.edu 
 
Effectively immediately (10/12/21), and continuing until further notice, the following 
shall be in effect in unincorporated and incorporated territories of Orange County, 
California: 
 

1. Self-Isolation of Persons with COVID-19: 
a. Individuals with COVID-19 symptoms shall isolate themselves until: 

i. At least 10 days have passed since symptom onset; AND 
ii. At least 24 hours have passed since resolution of fever 

without the use of fever-reducing medications; AND 
iii. Other symptoms have improved (except loss of taste and 

smell which may persist for weeks or months after recovery 
and need not delay the end of isolation) 

b. Individuals without COVID-19 symptoms shall isolate themselves 
until: 

i. At least 10 days have passed since the first positive COVID-19 
PCR or rapid antigen laboratory test 

 
Unless the individual has met a.i), a.ii), and a.iii), the individual may not 
leave his or her place of isolation except to receive necessary medical care. 

 
People who are severely ill with COVID-19 might need to stay in self-
isolation longer than 10 days and up to 20 days after symptoms first 
appeared. People with weakened immune systems may require testing to 
determine when they can be around others. Talk to your primary care 
physician for more information. Your primary care physician will let you 
know if you can resume being around other people based on your test 
results. 
 
If a more specific isolation order is issued by the County Health Officer for 
any county resident, the specific order shall be followed instead of this 
order #1. 
 
This self-isolation order DOES NOT in any way restrict access by first 
responders to an isolation site during an emergency. 
 

Definition: 
A person is considered to be “diagnosed with or likely to have COVID-19” if the 
person has: 

● Received a positive COVID-19 PCR or rapid antigen laboratory test result; 
and/or 

● Been informed by a primary care physician that he or she is likely to have 
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COVID-19; and/or 
● Signs and symptoms that are consistent with COVID-19 (i.e., new onset of 

fever, cough, shortness of breath or trouble breathing) 
 
Please do not come to campus if you have been diagnosed with COVID-19. Please 
contact the COVID Coordinator. 
 
A person with COVID-19 may only return to campus when they have: 

● Completed their 10-day isolation period; AND 
● Obtained a note from their primary care physician stating it is safe to return 

to campus 
 

SELF-QUARANTINE OF PERSONS EXPOSED TO COVID-19 
In accordance with Orange County guidelines, all Orange County residents and 
visitors who knows that they have been in close contact, as defined below, with a 
person diagnosed with or likely to have COVID-19 (as defined in Order #1, above) 
shall take the following actions: 
 

1. Self-Quarantine of Persons Exposed to COVID-19: 
a. Not Fully-Vaccinated Persons 

i. All asymptomatic not fully-vaccinated persons shall: 
1. Stay in their home or another place of residence for: 

a. At least 10 days from the date of last contact 
with a person who has COVID-19 without 
testing; or 

b. For at least 7 days with a negative COVID-19 
diagnostic test result 

ii. The following persons shall quarantine themselves in their 
home or another place of residence for 14 days from the 
date of last contact with a person who has COVID-19: 

1. All persons who reside or work in a high-risk 
congregate living setting (e.g., skilled nursing 
facilities, prisons, jails, and shelters) 

2. All persons who reside or work with severely 
immunosuppressed persons (e.g., bone marrow or 
solid organ transplants, or chemotherapy) 

 
All persons quarantined must take the following additional actions: 

1. Self-monitor for COVID-19 symptoms through Day 14 and if 
symptoms occur, contact the Orange County Health Care Agency 
(OCHCA) or their primary care physician and seek COVID-19 testing. 
They should remain at home or another place of residence and 
away from others pending the results of their testing 
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2. Stay at least 6 feet from others through Day 14; 
3. Wear face mask at all times through Day 14 and adhere to the face 

mask order (see Section II) below, after Day 14; 
4. Avoid crowds through Day 14 after the date of last exposure 

 
If a more specific quarantine order is issued by the County Health Officer 
for any county resident, that order shall be followed instead of this order 
#4. 
 
This self-quarantine order DOES NOT in any way restrict access by first 
responders to a quarantine site during an emergency. 

 
1. Exemptions: 

a. Fully-vaccinated persons who are asymptomatic are not required 
to quarantine after exposure to COVID-19 

i. Individuals are considered fully-vaccinated for COVID-19 if it 
has been: 

1. 14 days or more after they have received the second 
dose in a 2-dose series (Pfizer-BioNTech or 
Moderna); or 

2. 14 days or more after they have received a single-
dose vaccine (Johnson and Johnson/Janssen) 

b. Asymptomatic persons previously infected with COVID-19. If an 
exposed person tested positive for COVID-19 before their new, 
recent exposure and it has been less than 3 months since they 
started having symptoms from that previous infection (or since 
their first positive COVID-19 test, if asymptomatic), they do not 
need to quarantine, as long as they have not had any new 
symptoms since their recent exposure to COVID-19 

 
Definition: 
“Close contact” means being within 6 feet of an infected person for a cumulative 
total of 15 minutes or more, over a 24-hour period, starting from 2 days before 
illness onset (or, for asymptomatic persons, 2 days prior to test specimen 
collection) until the time the infectious person is isolated. A person who is 
diagnosed with or likely to have COVID-19 is considered infectious from 48 hours 
before the moment his or her symptoms first appeared until that time when the 
person is no longer required to be isolated. A person who is diagnosed with 
COVID-19 but has no symptoms is considered infectious from 48 hours prior to the 
date the person was tested until 10 days after that date. 
 
Please visit Orange County Health Care Agency (OCHCA) for up-to-date orders and 
recommendations: 
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https://occovid19.ochealthinfo.com/article/oc-health-officers-orders-
recommendations 
 
If you have been diagnosed with COVID-19 or have come in close contact with 
someone diagnosed with COVID-19, please contact the COVID Coordinator at 
COVID@lcad.edu or (949) 376-6000 x260. 
 

CONFIRMED COVID-19 CASES 
If any member of the LCAD community is confirmed to have COVID-19, LCAD will follow 
the Centers for Disease Control and Prevention (CDC) guidelines to disinfect the 
workspace of the afflicted individual. This includes closing off areas visited by the COVID-
19 case, opening outside windows and doors, using ventilating fans to increase air 
circulation in the area, and waiting 24 hours or as long as practical before beginning 
cleaning and disinfection. Cleaning staff will clean and disinfect all areas such as offices, 
bathrooms, common areas, shared electronic equipment (tablets, touch screens, 
keyboards, remote controls, etc.) used by the COVID-19 case, focusing specifically on 
surfaces that are touched frequently. 
 
Additionally, LCAD will perform a thorough, rapid, and effective investigation through a 
process called contact tracing. All students, faculty, and staff are expected to comply 
with the contact tracing process. Through the process, LCAD will work to find ways to 
reduce or prevent the transmission of COVID-19. 
 
Students, faculty, and staff who are identified as a close contact of the COVID-19 case 
will be informed of their exposure. This will be done within one business day of 
notification received from the confirmed case. The College will maintain confidentiality 
as required by the Americans with Disabilities Act (ADA). Notice of the confirmed COVID-
19 case will be provided to the community. This will also be done within one business 
day of notification received from the confirmed case. 
 

PERSONAL SAFETY PRACTICES 
Mask Mandate: To protect against the Delta Variant, the Centers for Disease Control and 
Prevention (CDC) recommends wearing face masks indoors, and in public if you are in an 
area of substantial or high transmission. Until Orange County is at a low transmission 
level, LCAD requires all students, faculty, and staff to wear a face mask while indoors and 
while outdoors when others are present. This applies to both vaccinated and 
unvaccinated individuals. 
 
Face Masks: Face masks are currently required to be worn at all times by everyone on 
campus or in an office or classroom environment. The appropriate use of face masks or 
is critical in minimizing risks to others near you. Your nose and mouth must be covered 
at all times. You could spread COVID-19 to others even if you do not feel sick. Face masks 
are meant to protect other people in case the wearer is unknowingly infected, but does 
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not have symptoms or is asymptomatic. Face masks are not personal protective 
equipment (PPE) or a substitute for social distancing or frequent hand washing. 
 
Cloth Face Masks can be made from a variety of fabrics, and many types of cloth face 
masks are available. 
 
Wear cloth face masks with: 

• A proper fit over your nose and mouth to prevent leaks 
• Multiple layers of tightly woven, breathable fabric 
• A nose wire 
• Fabric that blocks light when held up to bright light source 

 
Do NOT wear cloth face masks with: 

• Gaps around the sides of the face or nose 
• Exhalation valves, vents, or other openings 
• Single-layer fabric or those made with thin fabric that do not block light 

 
Disposable Face Marks are widely available. They are sometimes referred to as surgical 
face masks or medical procedure face masks. 
 
Wear disposable face masks with: 

• A proper fit over your nose and mouth to prevent leaks 
• Multiple layers of non-woven material 
• A nose wire 

 
Do NOT wear disposable face masks with: 

• Gaps around the sides of the face or nose 
• Wet or dirty material 

 
Ways to have better fit and extra protection with cloth and disposable face masks: 

• Wear two face masks (disposable face mask underneath AND cloth face mask on 
top) 

• Combine either a cloth face mask or disposable face mask with a fitter or brace 
• Knot or tuck ear loops of a 3-ply face mask where they join the edge of the mask 
• Use face masks that attach behind the neck and head with either elastic bands or 

ties (instead of ear loops) 
 
The California Department of Public Health (CDPH) Guidance Document also identifies 
individuals exempt from wearing a face mask, including but not limited to persons with a 
medical condition, mental health condition, or disability that prevents wearing a face 
mask, and persons who are hearing impaired, or communicating with a person who is 
hearing impaired, where the ability to see the mouth is essential for communication. If 
you have questions or concerns about the mask mandate, please contact the COVID 
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Coordinator at COVID@lcad.edu or Dean of Students at deanofstudents@lcad.edu.  
 
Cloth face masks must only be worn for one day at a time, and must be properly 
laundered before use again. They must cover the nose and mouth. Having a week’s 
worth of supply of cloth face masks can help reduce the need for daily laundering. A 
small supply of disposable face masks is available on all campuses for emergency use if 
needed.  
 
See details regarding face mask use and care below. 
 

 Type and Intended Use of Face Masks 

 
 

Type 

Cloth Face Mask 
 

 
 

Disposable Face Mask 
 

 
 

Medical-Grade 
Surgical Face 
Mask 

N95 Respirator 
 

 
 
 

Description 

Home-made or 
commercially 
manufactured 
face masks that 
are washable 
and help 
contain 
wearer’s 
respiratory 
emissions 

 

Commercially 
manufactured face 
masks that help contain 
wearer’s respiratory 
emissions 

FDA-approved 
face masks to 
protect the 
wearer from 
large droplets 
and splashes; 
helps contains 
wearer’s 
respiratory 
emissions 

Provide effective 
respiratory 
protection from 
airborne 
particles and 
aerosols; helps 
contain wearer’s 
respiratory 
emissions 

 
 
Intended use 

Required for campus community use in non-
healthcare settings (office spaces, general 
research/work settings, shops, community areas 
where 6’ social distancing cannot be consistently 
maintained. Must be replaced daily. (While likely 
necessary for ingress and egress, not required when 
working alone in an office). 

 

May be used instead of cloth or other 
disposable face masks. 

USE AND CARE OF FACE MASKS 
Putting On the Face Mask: 

● Wash hands or use hand sanitizer prior to handling the face mask 
● Ensure the face mask fits over the nose and under the chin 
● Situate the face mask properly with nose wire snug against the nose (where 

applicable) 
● Tie straps behind the head and neck or loop around the ears 
● Throughout the process: Avoid touching the front of the face masks 

 
Taking Off the Face Mask: 
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● Do not touch your eyes, nose, or mouth when removing the face mask 
● When taking off the face mask, loop your finger into the strap and pull the strap 

away from the ear, or untie the straps 
● Wash hands immediately after removing 

 
Care, Storage, and Laundering: 

● Keep face mask stored in a paper bag when not in use 
● Cloth face masks may not be used more than one day at a time and must be 

washed after use 
● Cloth face masks should be properly laundered with regular clothing detergent 

before first use, and after each shift  
● Cloth face masks should be replaced immediately if soiled, damaged (e.g., ripped, 

punctured) or visibly contaminated 
● Disposable face masks must not be used for more than one day and should be 

placed in the trash after your shift or if it is soiled, damaged (e.g., stretched ear 
loops, torn or punctured material) or visibly contaminated 

 
Social Distancing: Keeping space between you and others is one of the best tools we have to 
avoid being exposed to the COVID-19 virus and slowing its spread. Since people can spread the 
virus before they know they are sick, it is important to stay away from others, when possible, 
even if you have no symptoms. Social distancing is important for everyone, especially to help 
protect people who are at higher risk of getting very sick. From time to time, we may have 
social distancing regulations to follow. During these times, faculty and staff at work on-site 
must follow these social distancing practices: 

• Stay at least 6 feet (about 2 arms’ length) from other people at all times 
• Do not gather in groups of 10 or more 
• Stay out of crowded places and avoid mass gatherings 
• Refrain from handshaking, touching, hugging, and fist bumping, etc. 

 
Particles containing the virus can travel more than 6 feet, especially indoors, so physical 
distancing must be combined with other controls, including face masks and hand hygiene, to be 
effective. 
 
Handwashing: Wash your hands often with soap and water for at least 20 seconds, especially 
after you have been in a public place, or after blowing your nose, coughing, sneezing, or 
touching your face. If soap and water are not readily available, use a hand sanitizer that 
contains at least 60% alcohol. Cover all surfaces of your hands and rub them together until they 
feel dry. Avoid touching your eyes, nose, and mouth, and wash your hands after touching your 
face. 
 
Gloves: Healthcare workers and others in high-risk areas should use gloves as part of Personal 
Protective Equipment (PPE), but according to the Centers for Disease Control and Prevention 
(CDC), gloves are not necessary for general use and do not replace good hand hygiene. Washing 
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your hands often is considered the best practice for common everyday tasks. Gloves are 
available at each campus for situations when they may be needed.
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Goggles/Face Shields: Students, staff, and faculty do not need to wear goggles or face shields 
as part of general activity on campus. Good hand hygiene and avoiding touching your face are 
generally sufficient for non-healthcare environments. Goggles are available at each campus if 
needed. 
 
Cleaning/Disinfection: Housekeeping teams will clean the campus based on the Centers for 
Disease Control and Prevention (CDC) guidelines for disinfection and Occupational and 
Environmental Safety Office (OESO) protocols. Facilities Management are also maintaining 
hand-sanitizer stations at major building entrances and high-traffic areas. Mechanical, 
electrical, plumbing, and monitoring systems have been assessed and facilities have been 
reopened. Computers, keyboards, mice, etc. should be cleaned each day before use, and 
appropriate wipes have been provided to each faculty. Disinfectant wipes and hand sanitizer 
dispensers have been placed throughout the campus for use. 
 
Building occupants should also wipe down commonly-used surfaces before and after 
each use with products that meet the EPA’s criteria for use against COVID-19 that are 
appropriate for the surface. This includes any shared-space location or equipment (e.g., 
copiers, printers, computers, A/V and other electrical equipment, coffee makers, desks 
and tables, light switches, door knobs, etc.). All lab and studio spaces should be 
disinfected prior to each use.  
 
Coughing/Sneezing Hygiene: If you are in a private setting and do not have on your cloth face 
mask, always remember to cover your mouth and nose with a tissue or use the inside of your 
elbow when you cough or sneeze. Once done, dispose your used tissues in the trash. After 
disposing, immediately wash your hands with soap and water for at least 20 seconds. If soap 
and water are not readily available, clean your hands with a hand sanitizer that contains at least 
60% alcohol. 
 

GUIDANCE FOR SPECIFIC SCENARIOS 
Public Transportation: If you must take public transportation to get to campus, wear a face 
mask before entering the bus/cab/uber and avoid touching surfaces with your hands. Upon 
disembarking, wash your hands or use alcohol-based hand sanitizers with greater than 60% 
alcohol as the preferred form of hand hygiene in healthcare settings as soon as possible and 
before removing your face mask. 
 
Using Restrooms: It is recommended to limit the number of people in restrooms at a time. 
Wash your hands thoroughly afterward to reduce the potential transmission of the virus. 
Restroom entry will require use of your key fobs. 
 
Sharing of Objects: The use of shared objects such as electronic devices, books, pens, and art 
material should be avoided when possible.  
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Food in Classrooms: Before and after eating, you should wash your hands thoroughly to reduce 
the potential transmission of the virus. Students and faculty are encouraged to eat outside, and 
should not bring food into the classrooms at this time. Sharing of food is prohibited. 
 
Personal Items: Keep your personal items, such as cell phones and laptops, clean.  
 

Meetings: Convening in groups increases the risk of viral transmission. Where feasible, 
meetings should be held in whole or part using the extensive range of available collaboration 
tools (e.g., Zoom, WebEx, Microsoft Teams, telephone, etc.).   
 
Signage and Posters: Building occupants are expected to follow signage as posted on campus.  
 
TRAVEL  
LCAD staff, students, and faculty must exercise caution and avoid unnecessary travel at 
this time 

● Students and faculty are encouraged to avoid travel, when possible 
● COVID-19 cases and deaths have been reported in all 50 states and most 

countries, and the situation is constantly changing. Because travel increases your 
chances of getting infected and spreading COVID-19, staying home is the best 
way to protect yourself and others from getting sick. You can get infected while 
traveling. Even if you do not have symptoms, you can spread COVID-19 to others 
while traveling. We recommend you follow the CDC’s guidance in regard to travel 

 
VOLUNTEERS, VISITORS, AND VENDORS 
The COVID-19 pandemic continues to pose serious health risks to our community. Fortunately, 
there now are vaccinations readily available that have shown to be effective in protecting 
individuals from hospitalization and death caused by the COVID-19 virus. The Centers for 
Disease Control and Prevention (CDC) has declared that COVID-19 vaccines are safe and 
effective, and everyone 12 years of age and older is not eligible to get a COVID-19 vaccination. 
 
We believe the most important thing we can do to protect ourselves, our families, and our 
community from this virus is to get the COVID-19 vaccine. Vaccines are widely available for free 
at pharmacies, hospitals, and clinics. For information on where to get a vaccine, go to: 
https://www.vaccines.gov/search/ 
 
Laguna College of Art + Design is committed to providing a safe and healthy environment for all 
members of our community. Guided by the latest information from the Centers for Disease 
Control and Prevention (CDC), the State of California, and the Orange County Health Care 
Agency (OCHCA), effective as of the commencement of 2021 Fall Semester, the College requires 
all students, faculty, and staff to be vaccinated against the COVID-19 virus. Effective 
immediately, LCAD also requires all visitors to the LCAD campus and guests at LCAD-sponsored 
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off-campus events to be vaccinated. This policy includes, but is not limited to Trustees, other 
volunteers, family and friends of students, vendors, shuttle drivers, guest lecturers, and other 
community members. 
 
To comply with this policy, visitors may: 

1. Upload their vaccination card to https://forms.lcad.edu/lcad-covid-19-visitor-
attestation/ ; or 

2. Show their vaccination card to the receptionist at any of the College’s three campuses: 
• Main Campus – 2222 Laguna Canyon Road; or 
• East Campus (Administration Building) – 2265 Laguna Canyon Road; or 
• Big Bend Campus – 2825 Laguna Canyon Road 

 
Note: Uploaded vaccination cards and health assessment forms will be stored only by the 
COVID Coordinator and kept confidential, as required by law. 
 
All visitors are also required to complete a health assessment form and wear a face mask while 
on campus or attending off-campus events, except while eating or drinking. Exemptions to this 
policy may be requested on an individual basis, at LCAD’s sole discretion, for medical or 
religious belief. If an exemption is granted, non-vaccinated visitors are required to wear a face 
mask and to receive a COVID-19 test within 72 hours of arrival on campus. 
 
POLICY VIOLATIONS 
Violations of any policies should be reported to the COVID Coordinator at COVID@lcad.edu or 
the Dean of Students at deanofstudents@lcad.edu. You may also report violations using the 
LiveSafe app by clicking on “Report a COVID-19 concern/question.” 
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IMPORTANT CONTACTS 
Dean of Students 
Hallie Lewis hlewis@lcad.edu 
 
Provost 
Nicole Lesher nlesher@lcad.edu 
 
The Office of Human Resources 
Katherine Pinkerton kpinkerton@lcad.edu 
 
Facilities 
Mark Day mday@lcad.edu 
 
Safety and Security 
Jim Wooley jwooley@lcad.edu 
 
COVID Coordinator 
Jennie Bui Nguyen jbuinguyen@lcad.edu 
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HEALTHCARE RESOURCES 
Virtual Care 
LCAD has partnered with Virtual Care Group to provide all students with unlimited 
virtual/online access to board-certified physicians 24/7, as well as three FREE talk 
therapy sessions each semester so that students can get the care they need anytime 
from any device during the semester. We encourage students to take advantage of this 
wonderful no-cost telehealth service, which provides our students with treatment for 
over 80 medical conditions including initial COVID-19 screenings. 
 
Local Health Services  
Mission Hospital 
31872 Coast Highway 
Laguna Beach, CA 92651 
949-499-1311 
 
Laguna Beach Clinic 
362 3rd St. 
Laguna Beach, CA 92651 
949-494-0761 
 
Surfside Urgent Care 
32341 Coast Highway 
Laguna Beach, CA 92651 
949-715-7278 
 
Saddleback Memorial Medical Center    
https://lagunabeachuc.com/ 
24451 Health Center Drive 
Laguna Hills, CA 92653 
949-837-4500 
 
Mental and Emotional Wellbeing 
Counseling Services 
Short-term individual support will be provided to assist students with academic or 
personal problems that might occur while in school, such as those involving 
relationships, family issues, time and stress management, and disabilities. Counselors 
offer mental health workshops throughout the academic year and mental health 
referrals as needed. Students are assured privacy and confidentiality to the maximum 
amount permitted by law. Students are provided up to 10 counseling sessions per 
academic year. For office hours and to see the counselor, you can schedule an 
appointment via counselor@lcad.edu. 
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Students with Disabilities 
LCAD complies with the Americans with Disabilities Act (ADA), Section 504 of the 
Rehabilitation Act, the ADAAA, and state and local regulations regarding students and 
applicants with disabilities. Pursuant to these laws, no qualified individual with a 
disability shall unlawfully be denied access to or participation in any services, programs, 
or activities of LCAD. In carrying out this policy, the College recognizes that disabilities 
include mobility, sensory, health, psychological, and learning disabilities, and will 
provide reasonable accommodations to qualified individuals with disabilities to the 
extent that it is readily achievable to do so. 
 
If you have a diagnosed and documented learning and/or physical disability, please 
submit supporting documentation to our Disabilities Coordinator, Lisa Villanueva at 
lvillanueva@lcad.edu. With documentation, we can better serve, advise and 
academically advocate for you. 

 
This guide was created, with permission, using the Duke University Guide for Returning to the Workplace. 
Retrieved from https://coronavirus.duke.edu/2020/05/guide-to-return-to-the-workplace/ 


