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Dear Students,

We are excited to welcome you to
campus! This guide contains the
policies and procedures that Laguna
College of Art + Design has
implemented in response to the
COVID-19 pandemic. The health,
safety, and security of our community
is of paramount importance to us and
we ask that you carefully review this
guide and reach out with any questions
or concerns.

Policies put forth are consistent
with federal, state, and local guidelines. These include guidelines
from the Centers for Disease Control
and Prevention and Cal-Osha. It is important to note that as Covid-19 and the pandemic continue to evolve, so
will our policies and procedures.

This guide will help all members of our community integrate back to campus life while maintaining health
and safety. The policies and procedures contained herein apply to all LCAD facilities.

For more information on LCAD’s Infectious Disease Pandemic Response Plan, please visit our website at
https://www.lcad.edu/news/coronavirus-information

https://www.lcad.edu/news/coronavirus-information


Campus Expectations & Guidelines
Students, faculty, and staff are expected to fully comply with the policies, protocols and guidelines outlined in this
document as part of LCAD’s Campus Expectations and Guidelines. Please notify the Dean of Students (at
deanofstudents@lcad.edu) if you become aware of any violation of this policy on our campus. You may also report
violations using the WorkSafe app via Report a Covid-19 Concern/Question. Violations will be reviewed and if
needed, corrective and/or disciplinary action will be taken. All students and faculty planning to come on campus are
required to go through training and download the WorkSafe app.

COVID-19 Vaccine Mandate
The COVID-19 pandemic continues to pose serious health risks to our community. Fortunately, there now are
vaccinations readily available that have shown to be effective in protecting individuals from hospitalization and death
caused by the COVID-19 virus. The Centers for Disease Control and Prevention (CDC) has declared that COVID-19
vaccines are safe and effective, and everyone 12 years of age and older is now eligible to get a COVID-19 vaccination.

Laguna College of Art + Design is committed to providing a safe and healthy work environment for all members of
our community, including our faculty and staff. Guided by the latest information from the CDC, the State of California
and Orange County Health Care Agency, commencing for the Fall 2021 term, LCAD will be re-opening its facilities.

For the health and safety of the entire community, LCAD will require all staff, faculty and students to be vaccinated
against the COVID-19 virus before the start of the fall semester. You may refer to the LCAD COVID Vaccination
Policy Frequently Asked Questions for more details.

COVID-19 Testing
Students, faculty and staff who are not vaccinated and who have been granted an exemption to come to campus are required to
undergo weekly COVID-19 testing. Campus officials will communicate details of our testing program directly to community
members who are required to participate in it.

WorkSafe App
Prior to coming to campus, students, faculty and staff must download the WorkSafe app (available through the Apple
App Store and the Google Play store). This app can be downloaded on your phone or can be accessed through a
website address on a computer. Each day you plan to come on campus, you will be required to answer questions
related to possible symptoms of COVID-19. If you do not get a green check mark indicating you are healthy, you may
not come to campus.

The app is called LiveSafe, but it is referred to as WorkSafe. To download the app, please click on the below link:

Link to download the app: Here

If you are unable to download the app to a mobile device, you can access the assessment through the below link:

Link to the survey: Here

The app also has some other great features within it, so please familiarize yourself with it. The health assessment
should be completed each day you plan to come to campus. You will not be admitted into any buildings without a
green checkmark from the assessment.

mailto:deanofstudents@lcad.edu
https://my.lcad.edu/laguna-college-of-art-and-design-covid-vaccination-policy-frequently-asked-questions-for-students/
https://cdl.lvsafe.io/a/key_live_omgE0L6Izoy56qPxSDCfBbbgxunZi8xj?$deeplink_path=chooseorg&orgid=6883&sourceid=5&edc=1597688808000&hash=4793066446677
https://livesafe.jotform.com/202325092965961


Daily Symptom Monitoring Requirement
Students, faculty and staff must conduct symptom monitoring using the WorkSafe app each day you enter any of the
LCAD campus facilities. Each time you enter the campus, you will be required to answer the health assessment
questions in the WorkSafe app on your phone. You must be free of ANY symptoms potentially related to COVID-19 to
be eligible to come to campus.

At this time, these symptoms include one or more of the following:

 Fever or Chills

 Cough

 Shortness of breath or difficulty breathing

 Fatigue

 Muscle or body aches

 Headache

 New loss of taste or smell

 Sore throat

 Congestion or runny nose

 Nausea or vomiting

 Diarrhea
You may not come on campus for any reason if you have any of the above symptoms. If you start to feel symptoms
while you are already on campus, you must go home immediately and report your illness using the WorkSafe app;
Report a Covid-19 Concern/Question or by emailing the Health and Safety Committee at COVID@LCAD.edu. Please
seek medical attention if symptoms become severe, including persistent pain or pressure in the chest, confusion, or
bluish lips or face. Updates and further details are available on CDC’s webpage. For emergency services call 9-1-1.

According to the CDC, individuals with certain conditions may have a higher risk for COVID-19 infection. Those
conditions may include:

● Older adults (aged 65 years and older)

● People with HIV

● Asthma (moderate-to-severe)

● Chronic lung disease

● Diabetes

● Serious heart conditions

● Chronic kidney disease being treated with dialysis

● Severe obesity

● Being immunocompromised

If you have concerns about returning to campus due to a medical condition that places you in a high-risk group or wish
to seek ADA Reasonable Accommodations related to returning to campus for the fall 2021-2022 semester, please apply
for accommodations by contacting our Disabilities Coordinator, Lisa Villanueva at: lvillanueva@lcad.edu

https://www.cdc.gov/
mailto:lvillanueva@lcad.edu


Mask Mandate
To protect against the Delta Variant, the CDC recommends wearing face coverings indoors in public if you are in an
area of substantial or high transmission. Until Orange County is at a low transmission level, LCAD will require all
students, faculty and staff to wear face coverings while indoors. This applies to both vaccinated and unvaccinated
individuals.

Face Masks/Cloth Face Coverings
Face masks or face coverings are currently required to be worn by everyone on campus or in an office environment.
Appropriate use of face masks or coverings is critical in minimizing risks to others near you. You could spread
COVID-19 to others even if you do not feel sick. Face coverings are meant to protect other people in case the wearer is
unknowingly infected, but does not have symptoms or is asymptomatic. Masks or cloth face coverings are not
personal protective equipment (PPE) or a substitute for social distancing.

The CDPH Guidance Document also identifies individuals exempt from wearing a face covering, including but not
limited to persons with a medical condition, mental health condition, or disability that prevents wearing a face
covering, and persons who are hearing impaired, or communicating with a person who is hearing impaired, where the
ability to see the mouth is essential for communication. If you have questions or concerns about the mask mandate,
please contact the Dean of Students at deanofstudents@lcad.edu.

Cloth face coverings must only be worn for one day at a time, and must be properly laundered before use again. They
must cover the nose and mouth. Having a week supply of cloth face coverings can help reduce the need for daily
laundering. A small supply of disposable masks will be available on all campuses for emergency use if needed.

See details regarding mask use and care below.

Type and Intended Use of Face Coverings/Masks

Type

Cloth Face
Covering

Disposable Mask Medical-Grade
Surgical Mask

N95 Respirator

Description

Home-made or
commercially
manufactured
face coverings
that are
washable and
help contain
wearer’s
respiratory
emissions

Commercially
manufactured masks
that help contain
wearer’s respiratory
emissions

FDA-approved
masks to
protect the
wearer from
large droplets
and splashes;
helps contains
wearer’s
respiratory
emissions

Provide
effective
respiratory
protection from
airborne
particles and
aerosols; helps
contain
wearer’s
respiratory
emissions

Intended use

Required for campus community use in
non-healthcare settings (office spaces, general
research/work settings, shops, community
areas where 6’ social distancing cannot be
consistently maintained. Must be replaced daily.
(While likely necessary for ingress and egress,
not required when working alone in an office).

These masks are reserved for
healthcare workers and other approved
areas with task-specific hazards
determined by OESO.

https://www.cdc.gov/coronavirus/2019-ncov/vaccines/fully-vaccinated.html
mailto:deanofstudents@lcad.edu


Use and Care of Face Coverings
Putting on the face covering/disposable mask

● Wash hands or use hand sanitizer prior to
handling the face covering/mask.

● Ensure the face-covering/mask fits over
the nose and under the chin.

● Situate the face-covering/mask properly
with nose wire snug against the nose
(where applicable).

● Tie straps behind the head and neck or
loop around the ears.

● Throughout the process: Avoid touching
the front of the face covering/mask.

Taking off the face covering/disposable mask

● Do not touch your eyes, nose, or mouth
when removing the face covering/mask.

● When taking off the face covering/mask,
loop your finger into the strap and pull the
strap away from the ear, or untie the straps.

● Wash hands immediately after removing.

Care, storage and laundering

● Keep face coverings/mask stored in a
paper bag when not in use.

● Cloth face coverings may not be used
more than one day at a time and must be
washed after use.

● Cloth face coverings should be properly
laundered with regular clothing detergent
before first use, and after each shift.

● Cloth face coverings should be replaced
immediately if soiled, damaged (e.g.
ripped, punctured) or visibly contaminated.

● Disposable masks must not be used for
more than one day and should be placed in
the trash after your shift or if it is soiled,
damaged (e.g., stretched ear loops, torn or
punctured material) or visibly
contaminated.

Personal Safety Practices

Handwashing
Wash your hands often with soap and water for at least
20 seconds especially after you have been in a public
place, or after blowing your nose, coughing, sneezing,
or touching your face. If soap and water are not readily
available, use a hand sanitizer that contains at least
60% alcohol. Cover all surfaces of your hands and rub
them together until they feel dry. Avoid touching your
eyes, nose, and mouth,
and wash your hands after touching your face.

Gloves
Healthcare workers and others in high-risk areas
should use gloves as part of PPE (Personal Protective
Equipment), but according to the CDC, gloves are not
necessary for general use and do not replace good
hand hygiene. Washing your hands often is considered
the best practice for common everyday tasks. Gloves
are available at each campus for situations when they
may be needed.



Goggles/Face Shields
Students, staff and faculty do not need to wear goggles or face shields as part of general activity on campus. Good hand
hygiene and avoiding touching your face are generally sufficient for non- healthcare environments. Goggles are
available at each worksite if needed.

Cleaning/Disinfection
Housekeeping teams will clean the campus based on CDC guidelines for disinfection and Occupational and
Environmental Safety Office (OESO) protocols. Facilities Management will also maintain hand-sanitizer stations at
major building entrances and high-traffic areas. Mechanical, electrical, plumbing and monitoring systems will be
assessed and readied prior to reopening of buildings. Computers, keyboards, mice, etc. will be cleaned before use and
appropriate wipes will be provided.  Disinfectant wipes and hand sanitizer dispensers have been placed throughout the
campus.

Building occupants may also wipe down commonly used surfaces before and after use with products that meet the EPA’s
criteria for use against COVID-19 and are appropriate for the surface. This includes any shared-space location or
equipment (e.g., copiers, printers, computers, A/V and other electrical equipment, coffee makers, desks and tables, light
switches, door knobs, etc.).  All lab and studio spaces will be disinfected prior to each use.

Coughing/Sneezing Hygiene
If you are in a private setting and do not have on your cloth face covering, remember to always cover your mouth and
nose with a tissue when you cough or sneeze or use the inside of your elbow. Then throw used tissues in the trash.
Immediately wash your hands with soap and water for at least 20 seconds. If soap and water are not readily available,
clean your hands with a hand sanitizer that contains at least 60% alcohol.

Guidance for Specific Scenarios

Public Transportation
If you must take public transportation to get to campus, wear a mask before entering the bus/cab/uber and avoid
touching surfaces with your hands. Upon disembarking, wash your hands or use alcohol-based hand sanitizers with
greater than 60% ethanol or 70% isopropanol as the preferred form of hand hygiene in healthcare settings as soon as
possible and before removing your mask.

Using Restrooms
It is recommended to limit the number of people in restrooms at a time. Wash your hands thoroughly afterward to
reduce the potential transmission of the virus. Restroom entry will require use of your key fobs.

Sharing of Objects
The use of shared objects such as electronic devices, books, pens and art material should be avoided when possible.

Food in Classrooms
Before and after eating, you should wash your hands thoroughly to reduce the potential transmission of the virus.
Students and faculty are encouraged to eat outside. Sharing of food is prohibited.

Personal Items
Keep your personal items such as cell phones and laptops clean.



Meetings
Convening in groups increases the risk of viral transmission. Where feasible, meetings should be held in whole or part
using the extensive range of available collaboration tools (e.g. Zoom, WebEx, Microsoft Teams, telephone, etc.).

Signage and Posters
Building occupants are expected to follow signage as posted on campus.

Travel
LCAD staff, students and faculty must exercise caution and avoid unnecessary travel at this time.

● Students and faculty are encouraged to avoid travel when possible.
● COVID-19 cases and deaths have been reported in all 50 states, most countries, and the situation is

constantly changing. Because travel increases your chances of getting infected and spreading
COVID-19, staying home is the best way to protect yourself and others from getting sick. You can get
infected while traveling.  Even if you don’t have symptoms, you can spread COVID-19 to others while
traveling. We recommend you follow the CDC’s guidance in regard to travel.

Self-Isolation of Persons with COVID 19
Please do not come to campus if you have been diagnosed with COVID-19. In accordance with Orange County
guidelines, anyone who has been diagnosed with or are likely to have COVID-19, as defined below, shall immediately
isolate themselves in their home or another residence under the following criteria, as applicable:

● Individuals with COVID-19 symptoms or a positive test, must notify the college immediately using the
WorkSafe app or by emailing COVID@LCAD.edu.

● Individuals with COVID-19 symptoms shall isolate themselves until:
(i) at least 3 days (72 hours) after they have recovered, meaning their fever has resolved without use

of fever-reducing medications and their respiratory symptoms (e.g., cough, shortness of breath)
have improved; AND

(ii) at least 10 days has elapsed from when their symptoms first appeared.
● Individuals who have a positive COVID-19 PCR laboratory test result and are

without COVID-19 symptoms shall isolate themselves for 10 days from the date
when the specimen for the positive COVID-19 PRC laboratory test result was
obtained.

● Unless one of the criteria above applies, the individual may not leave his or her
place of isolation except to receive necessary medical care.

A person is considered to be diagnosed with or likely to have COVID-19, if the person has:
● Received a positive COVID-19 PCR laboratory test result; and/or
● Been informed by a physician that he or she is likely to have COVID-19 and/or;
● Signs and symptoms that are consistent with COVID-19 (i.e., new onset of fever,

cough, shortness of breath or trouble breathing).

This self-isolation order DOES NOT in any way restrict access by first responders to an
isolation site during an emergency.

https://www.cdc.gov/coronavirus/2019-ncov/travelers/index.html
mailto:COVID@LCAD.edu


Self-Quarantine of Persons Exposed to COVID-19
Please do not come to campus if you have been diagnosed with COVID-19. In accordance with Orange County
guidelines, anyone who knows that they have been in close contact, as defined below, with a person diagnosed with or
likely to have COVID-19 shall take the following actions:

● Immediately notify the college on the WorkSafe app or by emailing COVID@LCAD.edu
● Quarantine themselves in their home or another residence until 14 days from the

last date that they were in close contact with a person that has been diagnosed with
or likely to have COVID-19.

● Exposed persons shall self-quarantine themselves for the entire 14-day COVID-19
incubation period, the typical time between exposure and when symptoms and
signs of the disease may develop. They may not leave their place of quarantine
except to receive necessary medical care or to obtain such other goods or services
necessary for their basic subsistence.

● Close contact refers to any person who has been within 6 feet of an infectious COVID-19 person for 15 minutes
or more over a 24-hour period starting from two days before symptoms appeared (or, for asymptomatic patients,
two days prior to their test) until the time the patient is isolated.  

● A person who is diagnosed with or likely to have COVID-19 is considered infectious from 48 hours before his
or her symptoms first appeared until the person is no longer required to be isolated.

This self-quarantine order DOES NOT in any way restrict access by first responders to a quarantine site during an
emergency.

Confirmed COVID-19 Cases
If any member of the LCAD community is confirmed to have COVID-19, LCAD will follow CDC guidelines
to specifically disinfect the workspace of the afflicted individual.  This includes closing off areas visited by
the ill persons; opening outside doors and windows and use ventilating fans to increase air circulation in the
area; and waiting 24 hours or as long as practical before beginning cleaning and disinfection. Cleaning staff
will clean and disinfect all areas such as offices, bathrooms, common areas, shared electronic equipment
(tablets, touch screens, keyboards, remote controls, etc.) used by the ill persons, focusing especially on
frequently touched surfaces.

If staff, faculty or students are confirmed to have COVID-19, LCAD will also inform fellow faculty and staff
and students of their possible exposure to COVID-19 in the workplace.  The College will maintain
confidentiality as required by the Americans with Disabilities Act (ADA). Employees exposed to a co-worker
with confirmed COVID-19 should refer to CDC guidance for how to conduct a risk assessment of their
potential exposure.

LCAD respects the right to privacy of any faculty, staff or student who has an infectious disease. All faculty,
staff or student records or information regarding infectious diseases will be confidentially maintained in a
secure area with the Human Resources department, apart from the faculty, staff or students file. The
individual’s medical condition will be disclosed only to the extent necessary to minimize the health risks to
co-workers, individuals and others.

mailto:COVID@LCAD.edu


Policy Violations
Violations of any policies should be reported to the Dean of Students at deanofstudents@lcad.edu. You may also report
violations using the WorkSafe app; Report a Covid-19 Concern/Question.

Important Contacts
Dean of Students
Hallie Lewis hlewis@lcad.edu

Provost
Nicole Lesher nlesher@lcad.edu

Human Resources
Katherine Pinkerton kpinkerton@lcad.edu

Facilities
Mark Day mday@lcad.edu

Safety and Security
Jim Wooley jwooley@lcad.edu

Health and Safety Committee
COVID@lcad.edu

Healthcare Resources

Virtual Care
LCAD has partnered with Virtual Care Group to provide all students with unlimited virtual/online access to
board-certified physicians 24/7 as well as three FREE talk therapy sessions each semester, so you can get the care you
need anytime from any device during the semester. We encourage you to take advantage of this wonderful no-cost
telehealth service, which provides our students with treatment for over 80 medical conditions including initial
COVID-19 screenings.

Local Health Services

Mission Hospital
31872 Coast Hwy
Laguna Beach CA 92651
949-499-1311

Saddleback Memorial Medical Center
24451 Health Center Drive
Laguna Hills, CA 92653
949-837-4500

Laguna Beach Clinic
362 3rd St
Laguna Beach, Ca
949-494-0761
https://lbclinic.org/

mailto:hlewis@lcad.edu
mailto:nlesher@lcad.edu
mailto:kpinkerton@lcad.edu
mailto:mday@lcad.edu
mailto:jwooley@lcad.edu
mailto:COVID@lcad.edu
https://lbclinic.org/


Surfside Urgent Care of Laguna Beach
COVID Testing
32341 Coast Highway,
Laguna Beach CA
949-715-7278
https://lagunabeachuc.com/

Mental and Emotional Wellbeing
Counseling Services
Short-term individual support will be provided to assist students with academic or personal problems that might occur
while in school, such as those involving relationships, family issues, time and stress management, and disabilities.
Counselors offer mental health workshops throughout the academic year and mental health referrals as needed.
Students are assured privacy and confidentiality to the maximum amount permitted by law. Students are provided up to
10 counseling sessions per academic year. For office hours and to see the counselor, you can schedule an appointment
via counselor@lcad.edu.

Students with Disabilities
LCAD complies with the Americans with Disabilities Act, Section 504 of the Rehabilitation Act, the ADAAA, and
state and local regulations regarding students and applicants with disabilities. Pursuant to these laws, no qualified
individual with a disability shall unlawfully be denied access to or participation in any services, programs, or activities
of LCAD. In carrying out this policy, the College recognizes that disabilities include mobility, sensory, health,
psychological, and learning disabilities, and will provide reasonable accommodations to qualified individuals with
disabilities to the extent that it is readily achievable to do so.

If you have a diagnosed and documented learning and/or physical disability, please submit supporting documentation
to our Disabilities Coordinator, Lisa Villanueva at lvillanueva@lcad.edu. With documentation, we can better serve,
advise and academically advocate for you.

This Guide was created, with permission, using the Duke University Guide for Returning to the Workplace. Retrieved
from https://coronavirus.duke.edu/2020/05/guide-to-return-to-the-workplace/

https://lagunabeachuc.com/
mailto:counselor@lcad.edu
mailto:lvillanueva@lcad.edu
https://coronavirus.duke.edu/2020/05/guide-to-return-to-the-workplace/

